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C.S. Lewis Grade School

2009-2010 Bell Schedule
Daily Schedule:

AMK  8:00 AM —10:50 AM PM Kindergarten Enrichment 11:55 PM - 2:45 PM
PreK 12:05 PM — 2:45 PM (Tue, Wed, Thur)
- 5" 8:00 AM — 2:45 PM

* Lunch hours vary by class

* Students may arrive at 7:50AM and are to be pickd up no later than 3:00PM. (If high school
sibling is providing their transportation, students may be picked up no later than 3:10 PM).

C.S. Lewis Middle School

2009-2010 Bell Schedule
Daily Schedule:

Monday & Wednesday Tuesday & Thursday Friday
Period 1 8:00-9:00 AM Period 1 8:00-9:00 AM Pdrib 8:00-9:0AM
Period 2 9:05-10:05 AM Period 2 9:05-10:05 AM iBar2 9:05-10:05 AM
Period 3 10:10-11:10 AM Period 3 10:10-11:10 AM eribd 3 10:10-11:10 AM
Lunch 11:10-11:55 AM Lunch 11:10-11:55 AM Lunch 1:10-11:55 AM
Period 4 11:55-1:20 PM Period 4 11:55-12:50 PM riceled 11:55-12:40 AM
Period 5 1:25-2:45 PM Period 5 12:55-1:45 PM Period 5 12:45-1:40 PM
Period 6 1:50-2:45 Period 6 1:45-2:45 PM

* Students may arrive at 7:50 AM and are to be pickd up no later than 3:00 PM. (If high school
sibling is providing their transportation, students may be picked up no later than 3:10 PM).

C.S. Lewis High School

2009-2010 Bell Schedule
Daily Schedule:

Monday & Wednesday Tuesday & Thursday Friday

Period 1 8:00-9:25 AM Period 5 8:00-9:25 AM Pdrib 8:00-8:35 AM

Homeroom 9:30-9:45 AM Homeroom 9:30-9:45 AM Pdrib 8:40-9:15 AM

Period 2 9:50-11:15 AM Period 6 9:50-11:15 AM iBer3 9:20-9:55 AM

Lunch 11:15-12:00 PM Lunch 11:15-12:00 PM Chapel 10:00-10:55 AM

Period 3 12:05-1:30 PM Period 7 12:05-1:30 PM ideed 11:00-11:35 AM

Period 4 1:35-3:00 PM Period 8 1:35-3:00 PM Lunch 11:35-12:20 PM
Period 5 12:25-1:00 PM
Period 6 1:05-1:40 PM
Period 7 1:45-2:20 PM
Period 8 2:25-3:00 PM

Students may arrive at school at 7:45 a.m. and ate be picked up no later than 3:30 p.m.



Statement of Non-Discrimination

C.S. Lewis Academy (CSLA) is committed to a polafynon-discrimination on the basis
of race, color, sex, or national and ethnic origithe administration of its educational
policies, admission policies, or scholarship, dtbJend other school administered
programs. CSLA reserves the right to select stisdem the basis of academic
performance, religious commitment, and personalifigagions including willingness to
cooperate with the school administration and abidgs policies.

Philosophy of Christian Education

The educational process in a Christian school peddent on a biblical philosophy,
which provides a biblical worldview and essentiatits for life so that students may be
prepared to assume their proper place in the homech and state. Accordingly, the
philosophy of education for the school is as fobow

CSLA's Christian education philosophy is based @oal-centered view that all truth is
God's truth. Our aim socially is to provide a vbiew from which will come a

balanced personality and proper understanding eceptance of a person’s role in life at
home, work, play, and worship, all grounded in@eistian concept of love. Our goal is
to impact students spiritually, mentally, intelleally, physically, socially, and
emotionally. Our purpose is not for reformationt for raising up young men and
women to godly service, to train them in Biblicaingiples, responsibility, proper
behavior, and citizenship, in order that they meyngto be strong Christian leaders in
the future. This will be achieved through Chrietitered teachers integrating God’s
Word with a high quality academic program and byvpding students the opportunity to
develop their spiritual gifts and ministry skills.

CSLA Mission Statement

C.S. Lewis Academy is committed to providing anaation that is challenging and
responsive to individual needs; preparing studtamtbfe in a safe, nurturing
environment that fosters character developmentsairdual growth based on biblical
truth.

CSLA Statement of Faith

CSLA is founded upon and functions on the fundamerinciples of the Word of God,
and it espouses the historic Christian view of éisepresented in the Bible. God speaks
to us through the Bible with the help of the Holyir8, who guides us in understanding
and application (John 16:13; Romans 11:36). TlxeBs the only inspired, infallible,
inerrant and authoritative Word of God. (Il TimotByL5; Il Peter 1:21).

There is one God, the Creator and Sustainer dfialgjs, eternally existing in three
persons: Father, Son and Holy Spirit (GenesisNditthew 28:19; John 10:30).



Jesus Christ is the only perfect image of God @&t and shows us the nature of God
(John 1:19). We believe in His virgin birth (Isai@: 14; Matthew 1:23; Luke 1:35); His
sinless life (Hebrews 4:15; 7:26); His miraclesh{d@:11); His death for our sins (I
Corinthians 15:3; Ephesians 1:7; Hebrews 2:9);relgsirrection (John 11:25; |
Corinthians 15:4); His ascension to the right hahthe Father (Mark 16:19); and His
personal return in power and glory (Acts 1:11; Ratien 19:11).

The Holy Spirit is God at work in the world and tGburch today (John 16:7-11). He is
the Comforter (John 16:7), He leads the believier truth (John 16:13), and He enables
us to grow into Christ’s likeness. His indwellimgevery believer is a sign of salvation
(Ephesians 1:13-14). The teaching of the HolyiSmitl always be consistent with
biblical truth (John 14:26).

Salvation is essential to due to man’s sinfulnasd,comes as a gift from God through
His grace.

Statement of Purpose

We believe that a Christian education should béo#st education a student can acquire.
By combining the latest in technology with soundydamental academics, C.S. Lewis
Academy will prepare students for success in thentyfirst century. With a balanced
emphasis on academics, character development aitdamrowth, CSLA gives every
student the opportunity to become an intelligergllanounded individual with integrity
and a healthy Christian world view. The type afrimg gives each graduate optimum
potential to become not only a productive membesoaiety but also a strong Christian
leader for future generations.

We believe a student’s education goes way beyomddhfines of the school walls. This
is why we ask for parental participation and coafien in the educational process of
their child. It is ultimately their responsibilityefore God to “train up a child in the way
he should go.” C.S. Lewis Academy contracts whi parents to provide a healthy
academic and spiritual environment that provides tthild with an optimum learning
environment.

School Board and Administration

CSLA is under the leadership of a Board of Diregtofhe Board is made up of
committed Christians from the community—some bgiagents of students at CSLA
who have a vital interest in the school. Theieroicludes leadership, policy-making,
maintaining the constitution and by-laws, and siecuthe finances of the school. The
daily operations of the school are delegated tdtn@erintendent who is chosen for
educational and spiritual leadership.



Professional Organizations/Accreditation

CSLA is registered with the State of Oregon asaejpted and recognized secondary
school. Therefore, transcripts are accepted lig stdleges and universities. The school
is a member of the Oregon School Activities Asstimma(OSAA) and is accredited
through the Northwest Association of Accredited @b (NAAS). CSLA is also a
member of the Association of Christian Schoolsrimé&onal (ACSI).

Parent Involvement and Support

While CSLA is not a parent-run school, the fact aam it will only be as strong as its
families. Parents are asked to be proactive iridh@wving ways:

1. To be in prayer for all aspects of the school;

2. To show support and respect to the faculty and ataf handle grievances
in a proper manner;

3. To be actively involved in volunteering for the nyaactivities and

projects the school needs help with throughout&es.

Parent/Student/Staff Relationships

Each individual associated with CSLA brings unid¢gients, gift and abilities to the
school. Grandparents, parents, children, boardleesnschool staff and community
members all contribute to a smooth-running schéofamily atmosphere is a school
hallmark and comes with participation and cooperatrom all segments of the school
community. As in any family, there are expectagiéor good working relationships.
The following Biblical principles are to guide adllationships at CSLA:

a. Matthew 7:1 “Do not judge, or you too will be judgéThis relates to judging
others’ motives and intentions.

b. Matthew 18:15-19 “If one sins against another,gthat person directly; if
not resolved at that level, take another with yamg finally, if necessary, go
to the governing body.” Practicing these principhel keep gossip and a
complaining spirit out of CSLA.

c. Luke 6:27 “Love your enemies, do good to those waie you, bless those
who curse you and pray for those who mistreat yddigpefully, no one at
CSLA is an enemy! The idea here is that when desagents occur, we let
love and a caring attitude control relationships.

d. Ephesians 4:2-3 “Be completely humble and gentepdtient, bearing with
one another in love. Make every effort to keepuhity of the Spirit through
the bond of peace.” We must remember we all haaaknesses and we
respond best to gentle and patient words and action

e. Ephesians 4:29 “Do not let unwholesome talk conteobyour mouths, but
only what is helpful for building others up accarglito their needs, that it
may benefit those who listen.” Everything we dd aay should be “solution-
oriented”.

f. Ephesians 4:32 “Be kind and compassionate to oatharn forgiving each
other, just as in Christ God forgave you”.



g. Ephesians 5:21 “Submit to one another out of rexador Christ.” We
should always seek the other person’s good aheadraiwn, avoiding an
attitude that “my agenda is best and | have thedesvers”.

h. Philippians 4:8 “Finally, brothers, whatever isdyumoble, right, pure, lovely,
admirable, excellent or praiseworthy, think abawttsthings”.

The practice of these principles in every relatiopsituation will give us the best
atmosphere for growth. Knowing that Satan and‘fesh” seek the opposite of the
above, vigilance and a dependence on the HolytSyltibe essential to success. CSLA
values and welcomes feedback and suggestionshargbiard and all employees are
open to appropriate change.

Curriculum

The curriculum is designed to challenge each stiigeovide a dependable routine and
cultivate the successful mastery of skills. Stusl@me encouraged to explore questions,
work together to solve problems and set goalsdhallenge each one to excellence in all
phases of learning. Teachers prepare lessonsnframy different sources to involve
students in learning. Bible, reading, languags, avtiting, history, social studies,
mathematics, science, physical education and canptdracy form the basic academic
core. Fine arts, including instrumental and charaskic, art, drama and other electives at
the middle and high school levels provide for qyatiducation. A regular chapel
program exists at all grade levels. Many actisitd field trips support learning both in
and out of the classroom. Parent involvementksyaingredient in implementation of
the curriculum.

We believe it is essential to the maturation ofnygpeople that they develop a factual
and healthy understanding of who they are and ey &re made — physically,
emotionally, socially and spiritually. This shodé&tilitate an understanding of the many
changes they will experience in these areas. thieiglesire of CSLA to include, within its
curriculum, instruction in all areas of human grbwhd maturation. These important
subjects will be taught within the confines of pture and the CSLA Statement of Faith.

Homework, when assigned, is given to extend theoles learned in school. It is not
intended to unnecessarily infringe on the homethadime students need for activities
and family life. The purpose of homework is to:

Establish independent study skills

Practice and apply classroom concepts and skills
Prepare each student for more advanced studyeindeades
Acquaint parents with the student’s school work araderials
Develop self-discipline

Homework is given at a teacher’s discretion; with kbower grades assigning “Read at
Home” packets, spelling, Bible memory and somequtsj As students move up in
grade levels, homework becomes more a part ofdiead routine. Teachers will
communicate homework expectations to parents attreof each school year.



Library

The school library supports instruction; it is leehat the Wynooski campus. A growing
selection of books and resource materials arenstant use. Materials are chosen that
support our philosophy and curriculum. ComputetizEsources are a growing part of
our library. K-5 students visit the library onegular basis and middle school students
schedule visits as needed. Research is also motmghe classroom through the use of
computer networks, the Internet and CD ROM data.

Many students, especially at the high school lewtdize the resources of the public
libraries and the Murdock Learning Resource Ceat€FU. Teachers occasionally plan
visits to these facilities. Annual book fairs elegparents and students to purchase
guality books for themselves and for donation toldwaries. Profits are used to
purchase resources for the libraries.

Volunteers

Volunteers play an important part in the succesS®IifA. Volunteers work with the
school staff, parents and students in their prageash year. The school’s ability to offer
many activities inside and outside of the classraempends on volunteer help.

Textbooks

If a student is assigned a specific textbook ab#ginning of the school year, they are
expected to keep it in good condition. Middle salgiudents are to keep their books in
class and high school students are to keep thek lotheir locker or backpack when not
in use. If the book assigned to the student isadpd beyond normal wear or missing at
the end of the school year, the student will biedifor the replacement textbook (the
average cost of a hardcover textbook is $95).

Cell Phones

Cell phones have become the main form of communit@mong students. While we
want to encourage student interaction, we also wealninit the distractions that a student
has to deal with during the school day. It haoobeeclear to the administration that cell
phones are useful, but can also bring about a ndggtnaction to the flow of learning in
the classroom and are often a social barrier duhagest of the school day.

(Pre-K through 8™) Cell phones must not be on their person and sed uring the
school day (from 8:00 am to 2:45 pm).

(High School)No cell phones are to be used on school grourrdanfp purpose from the
first bell (8:00 a.m.) of the school day to the &00 p.m.). School grounds are defined
as in the building, outside the building, our stre@ner extending from Swift and Swift
law offices on College Street to the apartment dempn 29 Street. Students within
these parameters are not to have a cell phoner duiuse during the school day.

Field trips or other off campus school activitieddw the same phone usage restrictions.
The school will have contact information for thader of any group that is off campus.
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Students not in compliance will have their cell pes confiscated and the phone may be
picked up by a parent from the office. Repeat oerices may have other consequences
added to reinforce the need for cooperation.

We encourage families to communicate plans fodtheto each other before school
begins, but we understand plans can change. Basttneed to contact their children
during the school day may call the office. Likesyif a student needs to call home, they
need to do so through the office. We will have@éased staffing to answer phones and
assist our families, which is an important prioffity us.

Please help your students realize that this padidy place to protect the environment of
the school and will be a point of emphasis thig yiee to the issues that arose from a
more lenient policy.

All Grade Levels: Hand held devices with internet capabilities wik the allowed to
use the internet at school this year. The schaalixdwidth and ability to handle
numerous additional internet users is limited. iRlmones will be allowed.

Laptop Computers

If you would like to use a laptop from home, it hbe registered with the school and an
additional contract signed.

Internet

Access to the Internet is given to students wheew act in a considerate and
responsible manner. The Internet is provided fiodents to do research for academic
projects and not for their own personal use. Atingepbuse of the computers needs to be
approved by a faculty member. A student may lose internet privileges if not

adhering to these expectations. Students andghegnts are required to sign an Internet
Usage Contract before they may use the Internetarpus.

Grievance Procedure

From time to time, a student or a parent may hagisagreement with or a complaint
aboutanother student, a faculty member or an administrabr. It is our responsibility
as Christians to make every effort to settle amflaxis or complaints according to the
principles established in God’s Word. Using MaitHE8:15-20, and | Corinthians 6:1-8
as our guide, we are to live at peace and to resisputes with one another in private or
within our Christian institution. Therefore, angieyance or dispute related to CSLA'’s
faculty or administrators are to be settled aceaydo the following procedures:

Step 1. Generally, the person with the concernlshgaito the person with whom he/she
has a disagreement and try to resolve the issuksbyssing it with that person.



Step 2. If Step 1 fails to resolve the concera,glrson with the grievance may submit to
that person’s supervisor a written statement erplgithe concern and a summary of
his/her attempt to resolve it. After reviewing statement, the supervisor may:

1. Meet with the person that has the grievance

2. Meet with the other person(s) to better understas#her perspective, or

3. Meet with both parties together to discuss theassud offer a resolution

Step 3. If the person is not satisfied with Steth@ process should be repeated at the
next level of supervision with a summary and reca@ndation provided by the
supervisor to all parties involved up to this poifihe person(s) with the grievance may
continue with this procedure with successive leeélsupervisors up to the Board of
Directors if necessary. The decision of the Baanall be final.

Student Conduct

Students are to conduct themselves as Christiaalktahes. Because of the variety of
religious backgrounds, there will be differing vieas to what constitutes “Christian
practices.” However, since the school must wogetber as one unit, the following has
been set forth as a guideline for behavior:

1. The school does not permit the use of drugs, al¢ctblmacco, gambling or
fighting on school premises. Name calling, physatalse (hitting, grabbing,
pushing), harassment of any type — whether venbséxual, inappropriate
noise or disruption, dishonesty, profanity, disesgpf any type,
inappropriate role-playing, destruction of schoopersonal property,
disobedience or exhibiting a negative attitudeadiranacceptable. Vulgar or
obscene writings or pictures, or any other fornmahorality is prohibited.
Violations of such can lead to expulsion.

2. Music with questionable lyrics is subject to reviewthe administration or
teachers at any time.

3. Social relationships are encouraged but publiclayspof affection are not
appropriate at school or at school related aotisitiThis includes holding
hands, kissing and other physical expressiongearidship.

4. Courtesy, cooperation, cheerful and prompt obedgerespect for property
and people should be displayed.

5. A critical spirit or uncooperative attitude or distesty subjects a student to
possible suspension or expulsion.

6. Classroom standards of conduct will be establigheeach teacher for their
particular classroom. Students are to accept thesehool policies.



7. The school does not permit weapons of any kincetorbthe school grounds
or at school functions. This includes hunting &ejfguns, open flames or any
other weapons. If such items need to be brougthteschool for an approved
school project or presentation, they should be ke at the office until
they are needed.

8. (Pre-K through 8th) Radios, tapes or CD players, Game Boys, gum,
skateboards or any other item that interferes lggining arenot permitted.
(High School) Music is allowed outside of school hours and migitunch.
Music may be allowed during study hall with perrnossby the teacher.

Behaviors that warrant immediate notification ofgrds by the teacher or principal
include: Fighting, stealing, rebellion towards aortty or procedures, the use of
disrespectful or vulgar language, harassment otygpe, threat of violence or harm to
persons or property, inappropriate clothing andife@aschool without permission.

CSLA students are expected to act as mature, riégpsttidents, making good decisions
and influencing the rest of the student body irsitve way.

C.S. Lewis Academy reserves the right to ask a stedt or family to withdraw, or to
dismiss or deny re-admission to students or familgefor reasons the Superintendent,
Principal and Board of Directors deem appropriate n terms of that student or
family interfering with the learning of others. In such a case, reasons will be given
in writing to the family, who will then be given anopportunity to present reasons
why the student should continue at CSLA. The deaisn of the Board after such an
appeal is final.

Visiting Students

Students may visit CSLA if the visit is appropriaied planned ahead. The host student
needs to obtain a Visitor Approval Form from offemed have each teacher and their
campus principal approve it. This form must bedarin at least 24 hours advance of the
date of planned visit. If a student is on acadesnioehavioral probation, he/she may not
bring visitors to school or school events.

Students visiting CSLA must abide by the same @odenduct as CSLA students. When
visiting the school, students must have writtemp&sion from a parent or guardian and
check in with the office upon arrival and departure

(High School)Visiting students who wish to attend major evenés,Homecoming or
Jr/Sr Banquet, must first fill out a “Special Ev&hsitor Form” and receive approval
from Administration before they will be allowed attend the function. This procedure
needs to be followed faachindividual school event.
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Discipline

CSLA seeks to base all disciplinary actions onuhéerstanding of individual needs and
the stage of development in each student’s lifeceptable behavior is emphasized and
each student is responsible for his/her own beharnd will be encouraged and
acknowledged for appropriate behavior. Unacceptadhavior will be pointed out and
corrective measures taken. At all stages of disgpparents are viewed as key players
in the training of students. Students are treatethdividuals and will be respected. All
disciplinary measures will hopefully be consistéair, suited to the situation and
administered in a spirit of love and helpfulnessaal the student.

Students are subject to discipline for conduct whé traveling to and from
school, at school-sponsored events, and while o&rapus whenever such
conduct has a direct effect on the discipline or geeral welfare of the school.

Written Warnings (Middle and High School)

More often than not, a student’s behavior can eected by a teacher simply addressing
the student and requesting a change in a partibelzavior. If a student chooses not to
respond appropriately to verbal instruction, albeaenay find it necessary to issue a
written warning . Written warnings will help the student understdime seriousness of a
teacher’s request.

When a written warning is issued, the teacher ariagtrator will give the student a
copy. This copy is to be taken to the office fompletion and then to the student’s
home,signed by a parent and returned to the office theext day. If a signed copy is
not received by the office the next day, the sttt be issued another written warning
each day until the signed copy is returned. THieefvill keep a record of all written
warnings. When a student has received three oe motten warnings, for whatever
offense, they will be required to serve detentioretafter school. Written warnings
accumulate for one semester. At the beginningrava semester everyone starts over
with no written warnings.

The following is the progression of discipline thall be followed:

Verbal warning

First and Second written warnings

Third written warning = one half hour of detemtio
Fourth written warning = one hour of detention

Fifth = one and a haltimof detention

Sixth = one day suspension (in school)
Seventh = three day suspension (out of school)
Eighth = one week suspension

Ninth = three week suspension

Tenth = expulsion

Verbal warnings may or may not be given beforéhemdtten warning depending
on the seriousness of the infraction. In case&bgs offense, the administration may
bypass the written warning sequence.
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Detentions

High school detentions will be served Monday thtoditpursday after school from 3:00-
3:30. We want to remind parents and studentsdét@ntion takes precedence over all
other previous commitments We hope that this will help dissuade studerumfr
getting detention, therefore thaly exception for moving a student’s detention timé wi
be for school sponsored events such as a musiexpdcama performance, sports
events, etc. This does not apply to practiceohlyt to performances or games.

When a student is required to serve detention, ke given an assignment to
complete or work to do. If the assignment or wisrkot completed to the satisfaction of
the teacher during the detention time, the studdhbe asked to serve the detention time
again. No visiting with friends will be allowed kg detention time. In the case of an
hour or hour and a half detention, only one halirhaill be served each day until the
entire detention time has been served. Parentseal to make arrangements to have
their child picked up from school at 3:30 when thafiild is serving detention. If the
student is involved in extra-curricular activiti€syuch as sports or drama practices) they
will miss those activities to serve their detentitne. Games and performances will take
precedence over detention and the detention tifie@ed to be served during the next
detention day.

If a detention is skipped, an additional ¥2 houed&bn will be added to the current
detention time. If more than one detention is g&th parents will be notified and the
student may be suspended.

Suspensions

When a student receives a suspension due to acomstten warnings (see schedule
above), they are limited in their school involvernas follows:

1. The student will miss out on in-class studies, ubs@ons and assignments.
They will not be allowed to make up the work trsatlone or assigned in class
during the suspension period.

2. The student is not allowed to participate in antyaxurricular activities, such
as sports, drama, stunt crew, etc. during the sisspe period. This includes
practices, games and performances.

3. The student is not allowed to attend any schodVities during this period,
including, but not limited to, sporting events, g performances, etc.

Search and Seizure

When school officials have reasonable suspicidmet@ve that an illegal act or a
violation of school rules and regulations has bemnmitted, school officials may search
the person and his/her personal property, inclugnogerty or facilities provided by the
school, and may seize any property deemed injuoaetrimental to the safety and
welfare of the students and personnel.
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Freedom of Expression

One of the basic purposes of school is to prepgacdeats for responsible self-expression
in a democratic society. Citizens in our democra®ypermitted free expression under
the First and Fourteenth Amendments of the U.Ss@aoition. Students, as citizens,
have the right of free expression within the stdit@ttations and must bear the
responsibility for the consequences of such expess

Since school is a learning experience, the exedfifee expression must also be viewed
as a part of the learning process. Therefore,dabfbicials may review publications and
speeches to be given to students and decide oemnaftlibel, slander, journalistic

ethics, and the probable effects of statementsitings on the orderly operation of the
school.

Libelous and profane or obscene matters are prekllifiom all publications and
speeches. The free speech outlined in the Firgnsiiment must be balanced against the
directives in God’s Word.

School Property

Use and caref the school building and property are to be aamgxle of respect and
integrity to the surrounding community.

A positive school appearance is judged by neatneapers, wrappers, etc. need to be
deposited in the proper containers.

Since we are sharing some of our campuses as giteéstsnperative that we are extra
cautious in how we use the facilities. Rememiyerseé same facilities are used for
worship and fellowship for a body of fellow beligse For some, the only opinion they
may have of our Christian school is how we trest thcility.

Any room which is not used by the school for itsgmses is off limits to students. This
includes kitchens and classrooms not used by theosc Any church property or
equipment is not to be disturbed.

School property is to be treated with respect dk way form of carelessness that
results in property damage will need to be replawme@paired at the student’s expense.
Vandalism is a serious offense and will be treateduch by the administration.

Students are to completely clean out their assi¢pacer by the last day of school or
they will be charged a $20 cleaning fee.
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Assembly of Students

Right

A. Students shall be permitted to hold meetings oonaajrounds.

B. Students shall be permitted to hold assembliecbod grounds.
Responsibility
All school meetings and assemblies shall be scleddnladvance.
Normal class activities shall not be interruptethaut permission.
Meetings or assemblies shall not incite hazardetsgn or property.
All speakers and performers invited from outsidallse approved in
advance by the administration.

oowp

Dress Code

CSLA students are expected to dress in a modestendmat is not offensive to others
and is appropriate for school activities, includof§campus outings and athletic
practices. A clean, neat appearance is expected.

General Guidelines No visible undergarments, halter tops, racer barid spaghetti
straps, short skirts or shorts with less than mgéam, baggy pants worn too low,
revealing tops for girls or boys, and T-shirts wstiggestive logos or inappropriate
pictures. No pajamas except during “special drdsg’s are allowed. T-shirts or hats that
promote anything which is not in conformity wittbbcal standards and practices should
not be worn. Shirts must be worn at all times. &hmust be worn. Open toe sandals or
“flip flops” are not suitable for PE or outdoor pla

Any student whose dress is deemed inappropriatde/gent to office and asked to call
home for appropriate clothing to correct the sitratmmediately. If a student continues
to repeat the same offense, written warnings cgratbrrective measures may be issued.

PreK-8" grade— Especially on the playground for recess, lunuth @fter school, closed
toed shoes are vital to prevent injuries. Schadf still inform students and parents of
inappropriate dress or grooming, and correctiveoads expected.

Driving and Parking

Parking is limited at all campuses. Please makeyesffort to park in a manner that
allows the free flow of traffic in and out of thanking lot. CSLA is not responsible for
property damage or theft in the parking lot. Cdrsusd be locked and leaving personal
property within the car should be avoided.

Wynooski — Traffic must enter and exit at the Wynooski 8tentrance and park in the
slots provided. Middle school students should tepded off and picked up on Columbia
Street. Families having both middle school andlgrschool students may pull into the
parking lot to drop off and pick up their children.
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High School- All student drivers must register their vehialigh the office and have an
updated transportation form on file. Studentsexygected to ride with authorized adults
if transportation is provided to school activitieStudents are to use the parking lot
provided by the Friends Church and are not to pokg College Street or Second Street
on the same block as the school.

If a freshman or sophomore is driving their own, tlaey must register it with the office.
However, theydo not have off-campus privileges and must have pargetahission to
leave the campuduring the school day Permission must be obtained for each time the
student is leaving. A “blanket” permission is permitted for freshmen or sophomores.
At all times, local and state traffic laws mustdiyed. Parents cannot give freshmen or
sophomores permission to go off campus for lunakess it is with an approved mentor
or the parent themselves.

Reckless driving, parking in the wrong areas, tgkinderclassmen off campus without
permission, or other improper uses of a vehicléngult in disciplinary action.

Academics
Evaluation and grading is based on a student’d earning, progress in knowledge
and skills and the effort put into learning. Eagadher will go over his/her methods of

evaluation the first day of class.

Grading Scale: Middle School and High School

100-93=A 89-87 = B+ 79-77 = C+ 69-67 = D+
92-90 =A- 86-83 =8B 76-73=C 66-63 = D
82-80 = B- 72-70 = C- 62-60 = D-
59 or below = F | = Incomplete

Additional evaluations for the elementary schoel as follows:

Elementary
Kindergarten
E — Superior Accomplishments 0 — needs time to develop
G — Above average progress 1 — sometimes or with encouragement
S — Satisfactory progress 2 — Most of the time

N — Not Satisfactory, needs improvement
Report Cards: Report cards are issued four times during the dofeay. Progress

reports will be issued at the midpoint of each tprao all high school and middle school
students. Only semester grades will be enteredarstudent’s permanent record.
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Parent-Teacher Conferences:Parent-Teacher conferences will be held at theoétite
first and third quarter. If you would like a condeice at the end of the second quarter,
please contact the teacher and set up an appointiémencourage both parents to
attend these conferences. In order to foster camuation between the school and
home, we encourage parents and teachers to a@hadra note when there is an
indication of a student doing poorly or not turningvork.

Minimum GPA: CSLA has a minimum GPA requirement of 1.75 farhestudent in
grades 9-12. This is necessary in order to chgdéle@very student to work up to their
abilities. All students receiving a GPA of lesarhl.75 during a quarter will receive a
letter stating they are officially on academic @bon for the rest of the school year. If
at the end of any other quarter during the scheal yhe student’'s GPA falls below 1.75,
they may bealismissed from CSLA. This action will only be takafter review by the
administration. A student may be readmitted follmyvan academic dismissal upon
approval of the administration.

Standardized Testing The Stanford Achievement Test will be administeiedrades
2-12 in the spring. Results are shared with paremhe goals of the testing are
educational planning, more effective teaching,kirag progress from year to year and
helping each student and parent to identify andg$amn areas of strength and weakness.
We recognize standardized tests have limitatiodsaae only one of many evaluation
tools.

Honors: At the end of each grading period, students aaigea 3.50 GPA or better will
be honored with a certificate of achievement.

Homework: Homework is out-of-class directed study. As suicis serving the purpose
of growth in a given area of academics, self-digogy and responsibility. These daily
work assignments must be turned in ON TIME. If y@ve questions about an
assignment, check with your teacher before leasaipol. It is the student’s
responsibility to have texts and materials foraksigned work.

Make-Up Work: Students who have an excused absence have thewpty to submit
work missed. Make-up work is the responsibilitytted student, not the teachét.is the

student’s responsibility to ask the teacher for mised assignments on their first day

back in class. Due dates for make-up work will be determinedtmsy/teacher.

For an unexcused absence, no credit is given for wark but tests may be made up.
Suspension from school is considered an unexcussshae.

An incomplete (I) can be issued at the discretibtne teacher if they feel not enough
work was completed to gain credit for the semestér extenuating circumstances did
not allow the student to complete their work by ¢imel of the semester. In such cases,
the work must be made up within two weeks afterethe of the grading period.
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Class Changes (High School only)Class changes must be approved and signed by a
parent, the teacher, and the administration. Takdaop period is the first two weeks of
the semester. If students withdraw during thisqeeithey will receive no grade for the
course withdrawn from and if they enroll in anotheurse they may be given full credit
for the quarter. If a student withdraws from asslafter the two-week add/drop period,
they will receive no credit for the class that deaand no credit may be given in any
class added after this perioBxceptions may be made for seniors at the disceretfdhe
administration.

Graduation Requirements (High School Only)There are three ways to earn a CSLA
diploma:

1. Attend CSLA full-time for four years and earn aadée27 credits. (Please note
that some colleges and universities may have aditicredit requirements
for entrance).

2. Attend CSLA full-time for the first three years apdrt-time their senior year,
still earning at least 27 credits. (CSLA must gdhe student’s file during
their senior year, which means they cannot be dittgranother school full-
time).

3. Transfer credits from another school and attend AC®ieir senior year, still
earning at least 27 credits.

Any special arrangements between CSLA’s administiadnd a student regarding
graduation or the issuance of a CSLA diploma madidund by a written agreement in
advance. This agreement will be signed by thersfieadent, the student and the
student’s parent.

Home School/Independent Study:CSLA reserves the right to issue credits for
coursework done by students in educational setbiigsr than CSLA. These credits may
be transferred to a CSLA transcript and countecatdvhe student’'s accumulative
graduation requirements. A list of the CSLA apgacurricula is provided on the
school’s website, www.cslewisacademy.co@SLA also reserves the right to reject
application for credit if it feels any of the follang criteria have not been met:

1. CSLA must see and approve the curriculum used.

2. CSLA must see and approve the completed coursework.

3. CSLA must see and approve the documented assessfibatstudent’s
performance. If no assessment system was usedan-approved system was
used, a “Pass” grade may be issued by CSLA ingitadetter grade.

4. The amount of class time for the course must beesdrat comparable to 120
hours of seat time for a full credit.

Students enrolled in CSLA need to fill out an OdésCredit Form and receive approval
by the principal in advance of taking any home stlcourse, college course, or
independent study course for which they expecetssued creditThere is a $50 fee
per class to transfer outside credits to CSLA transript.
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Student Records: Student records are maintained for the studentigfite They should
be used to promote the instruction, career devedmpnguidance, and educational
process of the student.

If the student transfers to another school, ihespolicy of C.S. Lewis Academy to
forward student progress records at the requdsieaschool.

Parents of part-time students hold the studentsros/transcripts (not CSLA).
Student records will not be given to anyone to wit@f the CSLA premises.

Rights and Responsibilities:

A. All student records maintained by CSLA shall beilaéde for inspection by
the parent or legal guardian requesting to see ards.

B. Student records are available to certified stadt thave a demonstrated
educational interest in the student.

C. Student records shall be available to local, statéederal agencies as
allowed by law.

D. No information concerning student records of a wharftial nature shall be
released by telephone.

E. Upon review, if a parent believes the student @sare inaccurate,
inappropriate, misleading, or in violation of thaghts, the parent shall have
the right to challenge the contents of the recdkdearing will be provided
with an administrator, with the right to appeardyefthe school Board.

Attendance

Attendance requirements are established to hetfests develop the attitude of
promptness and responsibility. Our goal as a ddbdo help prepare students for life;
an important aspect of this is to help studentegeize the impact of punctuality and
attendance on their class work as well as on theire professional and personal lives.

All teachers note absences in their classes andhms to RenWeb. Absences and
tardies are then noted on report cards and at ff@a&cher conferences.

Middle and High School
An excused absence is constituted by:

1) Personal illness

2) Doctor’s appointment

3) Bereavement

4) Official school activities

5) Parental request or prearranged

To be excused, all of the absences listed abovepexel requires a written note or phone
call from the parent or legal guardian of the studeAn unexcused absence is defined as:
1) Skipping class
2) Suspensions from class
3) Unconfirmed reason for absence
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Absence status will be determined by a note fromdnor a phone call upon the first day
returning to classlf not received from the parents within two days, he absence will
be considered unexcused

Middle School— All tardy notes from home should be taken totdaeher. All absent
notes should be delivered to office. When pickipgdropping off a child for an
appointment, please check them in/out at the offi€ST, before going to your child’s
classroom.

High School —All notes from home should be taken to the offi¥éhen picking
up/dropping off a child for an appointment, pleakeck them in/out at the office FIRST.

Students must be in attendance with no more thetvssdnces (excused or unexcused) in
the quarter. If a student is absent from a claserthan four times in a quarter, they may
be asked to do additional coursework, determinethéyeacher, in order to receive
credit for the class. The grades and transcriptst meflect a certain number of hours per
course. Failure to attend the minimum number efrb@r to complete additional work
will render the credit invalid.

Please note: It is the student’s responsibility task the teacher for missed
assignments on their first day back in class.

Pre-Arranged Absences: Occasions will arise for a student to prearrasmgabsence. It
is always helpful to notify the school and facultyadvance. This allows homework to
be issued in advance so the student will not flilibd. All pre-arranged assignments are
due within two school days of returning.

Tardiness: Arriving in class late hurts students when thegsnopening activities or
instruction. It hinders classmates as they fatariaptions. It hurts the teachers as they
must start over or repeat things for the tardyestsl At the high school levall|

tardies, whether excused or not, affect a studentjsunctuality grade in class. The

only exception to this is if the student is at afpssional appointment, such as a doctor or
orthodontist. Participation grades are a regutatign of academic grades. Repeated
tardies will affect a student’s report card grade.

Unexcused AbsencesAt the high school level, for every unexcused absethe
student will serve 1% hours of detention time. fipleé unexcused absences may result
in suspension.

Closed Campus: Since CSLA is responsible for the supervisiostafients during
school hours, students must remain on campius student leaves campus during
school hours, he/she must have parental permisdiafiore leaving. All students must
check out at the school office before leaving canspand then check back in upon
return.

Exception: Students in the 11th & 12th grades have off canipush privilege daily and
do not need to check out for lunch. Studentséndthand 18 grade are only allowed off
campus with an administration approved student cibleader or mentor or with family
when a signed and dated note from the parent septed to the office at least one day
prior.
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Chapel: Chapel attendance is required. Students shoutd tineir Bibles to all chapel
services. Chapel is a time for spiritual instrostand worship. Therefore, sleeping,
talking, doing homework, and general disturbancesrappropriate.

Athletics

Philosophy: A common philosophy of C.S. Lewis Academy atleletinust be
understood and practiced by all adult leaders, adtnators, athletic directors, coaches,
teachers, parents, and students.

CSLA athletics exist to provide students the follegvopportunities:

- Participation in activities under conditions the¢ aafe, enjoyable, and promote
Christian attitudes of fair play and cooperation.
Development of the whole person, spiritually, méptand physically.
Experience being part of a team to further devéher personal qualities of loyalty,
cooperation, fair play and other desirable socaitg.
Improve self-discipline, self-motivation, excellenand good sportsmanship
Develop attitudes toward positive use of one’suegime.

All students are given the opportunity to try ooit &n athletic team. Participation,
involvement, and being able to play are far morpdrtant than winning a particular
game or having the best win/loss record. Develpghe individual is the focus;
competition is merely the tool. Winning is an imjamt objective in sports. To not seek
victory is to be a dishonored competitor, but whighimust not be overemphasized.
Winning must be kept in a healthy perspective.d8iiwis must be taught that success is
found in striving for victory. The important comtas that if they give their maximum
effort there are no losers. When winning is kegberspective, CSLA’s sports programs
will produce students who feel good about themsglkespect others, accept
responsibilities, strive for excellence, improvdlskhave fun, and always show good
sportsmanship during competition.

In addition to our regular physical education pesgr 8" grade students can participate
in a basketball program, and all students may @péie in community sports through the
Chehalem Park & Recreation District (CPRD). Infation is sent home as we receive it
from the district. Middle school students have dp&on of participating in after-school
sports offered to Newberg District middle schooldgnts. CSLA maintains a “closed
campus” policy during athletic events. If studesttsy after school for an athletic event,
they are not allowed to leave campus during thetewéhout specific permission from a
parent.
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CSLA Sports: Fall Soccer (middle (coed), high school (boys
and girls (not coed))
Girls Volleyball (middle and high school)

Winter Boys Basketball (5%6grade, middle & high
school)
Girls Basketball (5'6grade, middle & high
School — 4 grade may play on the team)

Spring Golf (high school)
Eligibility: The following are the eligibility rules for CSLathletics:

1) The student must reflect Christian ideals indriser performance as stated in the
CSLA handbook.

2) Eligibility for the first quarter of any giverclool year must meet OSAA
minimum requirements. A student must have passedlfasses the previous
semester and be passing five classes currently &idible for the current
semester. A mid-quarter check at four and a ha#ks of all students will be
made to determine progress. If a student at ittn&t is receiving more than two
F’s or their current GPA is below a 1.75, that shidwill be ineligible to
participate in extra curricular activities for tweeeks (this includes practices).
After two weeks, if their grades are not raisedet the minimum requirements,
1.75 and passing 5 classes, that student will reialigible for the remainder of
the four and a half week period. This will be deaeh quarter and at mid-
quarter.

3) On the day of a competition, the student mushisehool at least half the school
day and patrticipate in classes in order to paudieipn game. Prearranged
absences, family emergency, or a school relateehalksare exceptions. If your
child is ill, they will not be allowed to participain competition.

Dropping / Switching a Sport: Once a student has participated in the athletic
competition (or performance) in one sport, he /rslag NOT switch to another sport
during that season. (If a player chooses to drgpoat after the first competition, they
will forfeit their participation fee.)

Cutting Policy: The practice of “cutting” athletes will be avodli at all possible. It is
the duty of the coach to communicate with eachet¢hto discuss individual strengths
and weaknesses. If a cut is necessary, seniotlithave little bearing on the final
decision. Athletes will be judged on skill, attiiy effort, and over-all potential.

Issued Equipment: No student will be allowed to participate in dmetco-curricular
activity until all school owned equipment has besmrned, or proper restitution is made.
This includes all athletic equipment, uniforms,. etc
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Participation Fees: All sports require a specified fee per studeat,gport, to help
offset the cost of facility rental, coaches, unifgr officials, and equipment. This is to be
paid prior to the first practice.

Sports Fee Refund: The following guidelines are to be used in refagdathletic fees:
Student who is cut from the team
Student who has illness or injury and does notigpéte in practice (prior to first
competition)
Student who quits before the first contest
Student is required to leave the team for readumadministration feels are
justifiable
Students do not receive refunds if they quit ordasenissed once regular season play has
begun.

Facilities: Until CSLA has its own permanent facility, we Mok leasing facilities from
the Newberg School District for our athletic pragsa There is a high demand for these
gyms and fields, so there may be times the prattgegne sites may vary. Our privilege
to use the facilities could be revoked at any tifwee don’t properly care for them. We
should also be a witness in the community by leqtire facilities in equal or better
condition than we found them.

Practices: Athletes are expected to attend all regularlyedcibed practices unless
previously arranged with your coach. Practice$ndt be held on major holidays or
Sundays. After practice, athletes should leavdabiity within 15 minutes.

Coaches will issue uniforms before the first contdsis the responsibility of the athlete
to keep it clean and in good condition. Studenistrpay for any uniform lost or
damaged beyond normal wear.

Travel: Only staff members (including assistant coached)responsible adults at least
25 years of age with insurance may drive team p@edo games. Written permission
must be obtained from a parent or legal guardiateam members to use other than
assigned transportation to return to school or htsora a competition / practice. Upon
return to school, a coach will remain at the schontil all team personnel have left
campus. Athletes should have prearranged trarsortwaiting at the school.

Medical Information: All athletes will be required to have a physieaéry two years.
The approved medical forms will be distributed dgrthe preseason athlete/parents
meeting. A record of that physical must be fileithvthe athletic director prior to the
participation in any organized practice.

Proof of medical insurance is required each yetrbgarticipation by all athletes. The

insurance waiver form must be completed to conthat the student is covered by
private home insurance.
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Required Forms: The parent / guardian and the athlete are redjtireomplete all
requested forms prior to student participationnig athletic activity. These forms will be
available at the preseason parent / athlete meelihg following forms are required for
athletic participation:

Sports Physical Exam Form

Insurance Verification (Family Update Form)
Emergency Contact Information (Family Update Form)
Sport Safety Guidelines

Student / Athlete Expectation Agreement Form
Student Transportation Form

ok whE

Awards for Varsity Competition in Athletics: The awarding of school letters /
emblems and any other awards will be the respditgibf the head coach of each sport
and the athletic director.

General Requirements:

1. Maintain eligibility throughout the entire seasandefined in the handbook

2. Adhere to the CSLA Code of Conduct

3. Attend all practices and games (Exceptions musirtanged with the coach
prior to absence.)

4. Complete the season

5. Return all equipment and / or pay all fines for smg or lost articles

6. A senior who has been part of the program for te pwo years

Specific Sport Requirements:

Basketball Both male and female athletes who ppatie in 20 varsity
guarters, or by special recommendation by the coach

Golf Both male and female athletes must particigate minimum of
one-half of the varsity matches, or by special nec@ndation by
the coach.

Soccer Athletes must participate in at least oriedfall varsity games,
or by special recommendation by the coach.

Volleyball Athletes who participate in one-third af varsity matches.

Extra-Curricular Activities
(This section relates to both athletics and angroéxtra-curricular activity)

In addition to athletics, there are other extradcutar events that are offered to the
students, such as drama, music, stunt crew, dte.a@ministration and faculty realize
that due to the small number of students enroll€fiSi A, some students may choose to
participate in more than one co-curricular actidtya time. To ensure that the student
does not become over-taxed in time, energy, andrabmrent, we encourage
communication between parents, advisors, and stsiddiine student and parents MUST
know what is expected prior to each activity andMieng to commit time, energy, and
money, if necessary, to fulfilling that commitmerriority should be made as to which
activity takes precedence over the other, pridirsd competition and expressed to the
advisor / coach and the athletic director.

-23 -



If it becomes obvious that the student is unablkeltfdl his / her academic and / or
activity obligations, the student will be encourdge forfeit one activity with disregard

to the loss of time, energy, and financial commiimeParental decision will be upheld in
the issue, taking into account the student’s bdstest.

Regarding Absences:Students attending co-curricular activities dgrihe school day
are responsible for all work in classes missedmfleted assignments are due the
following day or as requested by the teacher. édnghcall from the teacher, athletic
director or secretary will be made to verify abssnwithout a note from the doctor/
medical clinic or parent. The coach / teacheesponsible for monitoring and enforcing
this rule.

Code of Conduct: Students are expected to conduct themselveslias land gentlemen
at all times. Participants are expected to shapeaet for the opposing team, coaches,
officials, and fans and adhere to the CSLA Stu@@ade of Conduct. Activity advisors/
coaches may develop additional training or rulesoofduct for their activity. These
rules will be in writing and distributed to all paipants prior to the first activity. Copies
will be on file in the school office and with théhketic director for future reference.

Tuition and Fees

Tuition: The four payment options offered at CSLA are:

Option #1 Full tuition payment on or before Augli${3% discount)
(No discount after Augusf’L

Option #2 Two payment (semester) option (1.5% distp
(50% due by August 1st, and 50% due by January 2nd)

Option #3 Ten monthly payments paid by the firsthef month (August - May)
Option #4 Twelve monthly payments paid by the falsthe month (August -August)
Any account outstanding after thirty days will reeeea letter from the school regarding
the late tuition payment. Any account sixty dagstaue may be subject to the
immediate dismissal of the student(s).

Parents withdrawing their children from school gavlll pay an administrative fee of
$50 for processing out of CSLA. Students are amred enrolled until parent notifies

administration of withdrawal. Tuition is due inlfon day of withdrawal.

If someone else is paying for the child’s tuitiere still hold the parents responsible for
the tuition payments.

If parents are divorced and hold joint custodynaf thildren, please designate one party
to be responsible for the tuition payments.
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All tuition and fees on your account must be curierorder for report cards to be
released. In order for a senior student to redeis#ner diploma, that student’s account
must be paid in full.

Accounts must be paid in full by the end of eashkdl year in order for your returning
student to remain on the roster for the next scheat.

Registration Fee: The registration fee is due upon acceptance adtident. Payment
of such holds a place for the student at CSLAHerupcoming school year.

Admission Criteria

The following admission criteria have been adoptedssure consistent standards of
admission in agreement with the philosophy and gsep of the school:

1) The parents and student must agree with ther@ait of Faith of the school as
outlined in the student handbook.

2) The parents must agree that:
A. The school has full discretion in the disangliof their children within the
bounds of the discipline policy.
B. They will meet all tuition and other financmthligations.
C. They will willingly support the school in prayand in lending practical
help as needed by the school.

3) All students must show an interest in attendd®A and a willingness to
cooperate with the standards and guidelines stt iiothis handbook.

CSLA is committed to a non-discrimination policy the basis of race, sex, color,
national or ethnic origin in the administrationitsfeducational policies, admission
policies, scholarships, athletic and other schdatiaistered programs.

CSLA reserves the right to select students on #seskof academic performance,
religious commitment, and personal qualificatiomduding willingness to cooperate
with the school administration and abide by itsges. We may deny admittance to
students who require specially trained personnéh@se who have a record of serious
disciplinary or psychological problems. Reasonagieommodations will be made for
students with physical limitations.
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Health and Safety

Emergency information must be on file for everydetnt. This includes medical
information, names of adults other than parents edrobe contacted in an emergency,
and permission to give a non-aspirin pain relievdetermined necessary by the office
staff. Parents are required to go online to Renavebupdate their information yearly,
prior to the first day of school. If a studentrigired or feels sick, he/she should report to
the closest school employee or volunteer. If desttineeds medical attention during the
school day, the parents will be contacted by a @lobificial.

CSLA carries liability insurance, but not mediaagurance or accident insurance. We
require each family to have its own medical or accidericgo Various accident

policies are available through the school at a mahgost. Onenust be purchased if the
family does not have other coverage.

All student’s immunizations and vaccinations mustchrrent. If they are not, by Oregon
State Law, the child will not be allowed to attesahool until the necessary
immunizations have been completed. The immuninagport must be on file in the
school office.

Fire, earthquake and intruder drilee conducted regularly. A disaster policy hasbee
established and is comprehensive. In case oftdisatudents will be kept in the safest
place possible. No students will be released yo® except a parent, guardian or a
person designated on a form completed at thedtadch school year.

Medical Policies

CSLA has a procedure to assist students in takiedjcation when necessary. Whenever
a student needs to take over-the-counter (OTCampdéscription medication, he/she
needs to come to the office where the medicatiahderdispensed. Office staff must
witness the taking of all medications.

In accordance with state policy, all medicationssimdents must be kept in the school
office and administered by school personnel. Matibos means any prescription drug
or OTC drug, including but not limited to vitamiaed food supplements, eye, ear and
nose drops, inhalants, medicated ointments orrsfipain relievers/aspirins, cough syrup
and antacids. The parent of guardian must giviemrpermission and have appropriate
physician instructions accompanying the medicatidh prescription medication must

be in the original container with the student andtdr's names clearly marked on the
pharmacy label. The same applies to over the eoumédications.

In the event of an outbreak of lice, scabies, coctjuitis (pink-eye), or any other
infectious disease, each student shall be obsemvefdr examined to determine if the
infestation has spread. A notice will be sent havith the students affected explaining
correct measures to combat the outbreak. No stwdibe allowed to return to class
without office approval. For students affectedibg, all nits must be gone before
permission will be granted to return to class. sTikicritical as the shampoo treatment is
only 98% effective and sometimes nits appear deaidare not.
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Emergencies

In the event of an accident or emergency that npadmtal involvement, CSLA
personnel will call a parent. If a parent canmdtréached at home or work, the persons
listed in Renweb as emergency contacts will beedallif there is no response at this
number, the family physician will be called. Ietfamily physician cannot be reached,
the student will be taken to the hospital. Inénent of a serious injury or illness, CSLA
may call 911. Please complete the emergency doatagcmedical information in
Renweb very carefullyComplete, accurate information including work and rome
numbers is very important. Please update Renweb or call the office to updaéact
information if your address or any of your phonentners should change.

Inclement Weather

School closure may occur due to weather conditemmBor causes beyond our control. If
snow or bad weather forces closue, follow the lead of the Newberg School District.
Local TV and radio stations carry this informatiaisually by 6AM, or you may call the
Newberg Schools Information Line at 503-554-5001heir Bus Line at 503-538-5897.
You can also visit their website at www.newberg.kt2is

Transportation

Parents are responsible for transporting studerdad from school. Many families use
car pools. CSLA students may ride NSD bussespanrehts should contact the bus
garage at 503-538-8365 to request information aaklenarrangements. District policy
allows our students to ride if there is space adél and route changes do not cause a
problem for the district.

Parent transportation is used for field trips atidegic or other events held away from
school. In some cases, the school van or bus magéd. Parent drivers must fill out an
insurance form at the start of the year. The skcbawies liability and medical insurance
in case of vehicle accident, but the parent’s Mehitsurance is the primary coverage by
law.

Lunch and Snacks

CSLA offers a hot lunch program that is run by va&er parents. The extent of the
program varies by the number of volunteers andc#imepus. Please check with your
campus to find out the hot lunch program for theahpus. If hot lunch is not offered, or
if your student chooses, they may bring a sackHdram home. Healthy lunches are
essential to good brain and body functions. Sttgdeat lunch in the various locations
under teacher and volunteer parent supervisiorte$detime is in the gym or outside,
again with adult supervision. CSLA maintains aseld campus at lunch with students
not allowed to leave campus unless accompaniedpayent, guardian or adult who has
permission to take the student off campdisnior and seniors have off-campus
privileges for lunch and do not need to sign outrthg lunchtime.
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Lost and Found

Items often get lost or misplacetabeling lunch boxes, clothing, book bags and
personal or school items is essential. Such i@anseasily be returned to students.
Items not claimed after reasonable times are diwemarity. Lost and found locations
exist on each campus.

Family Directory

The family directory is published and distributedeach family as a courtesy to help you
communicate with other families in your class amaur school. This information is
personal and confidential andnet to be used for solicitation purposes

kkkkkkkkkkkkkkkkkkkkkhkkhkkkhkkkhkkkkkkkkhkkhkkkkkkkkkk

The policies and procedures contained in this haokllare reviewed and amended by the
administration each year. Copies of the handboelagailable online and in the offices at the
beginning of each school year.

If you have any questions regarding the policiethis handbook, please do not hesitate to call
the office for clarification. God bless you, aral/b a great school year!

ek C.S. Lewis Academy  *xx*

CSLA Grade School CSLA High School
& Middle School
PO Box 3250 P.O. Box 3250
609 Wynooski 200 S. College
Newberg, OR 97132 Newberg, Oregon 97132
Phone: 503-538-2242 Phone: 503-538-0114
FAX: 503-538-7813 FAX: 503-538-4113
gradeschool@cslewisacademy.com highschool@cslewisacademy.com
Office Hours: 7:45AM to 3:15PM Office Hours: 7:30AM — 3:30PM

www.cslewisacademy.com
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Grade School & Middle School Mascot
School Colors: Blue/Gold

High School Mascot
School Colors: Crimson/Gold

C.S. Lewis High School chose the Watchmen masamuse of his representation of the
Christian Life. In Ephesians Chapter 6, we areoaraged to put on the full armor of
God. The Watchman wears the belt of truth, thadi@ate of righteousness and the
helmet of salvation. He carries the shield ofrifaihe sword of the Spirit, his feet are
shod with the gospel of peace and he stands firon tipe Rock. We as Christians should
strive to be so adorned on a daily basis.

In the Old Testament the watchmen had a two-folgp@se. First, he is found guarding
the fortress. He does so by constantly watchingarany approach of the enemy. We
as Christians should be constantly on guard foetteamy’s attack as well.

His second function was to watch for the King arsdammy as they returned from battle.
Upon seeing the King returning, he would announdfé¢ kingdom that the King is
coming. So too, should we be on watch for our Kamgturn.




The Watchmen Fight Sonqg

We are the Watchmen,
Standing guard o’er the fortress.
We will fight for the kingdom,

To defeat the enemy.

Raise up the banner,
Lift your voice in an anthem.
Hear the sound of the Watchmen,
As we march to victory.

Swords lifted to the sky,
We praise the Lord on high.
Hear now the Watchmen cry,

That reigns forever.

Watchmen mighty, Watchmen bold,
In our hearts the truth we hold.
The power of the red and gold,

Will triumph evermore.
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